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Council Policy: Community Sports & Recreation Facilities Small Grant

Funding

Background

1.

The City of Albany has considerable investment in the provision of sport and recreation
infrastructure and acknowledges the key role those provisions play in influencing health, well
being, quality of life and opportunities for all residents and visitors.

To adequately and appropriately plan, invest in and support the sport and recreation needs
for our community requires strong strategic direction, clear and realistic planning and
resourcing.

The Department of Sport and Recreation (DSR) provides financial assistance to community
groups and Local Government Authorities (LGAS) to develop basic infrastructure for sport
and recreation through the Community Sporting and Recreation Facilities Fund (CSRFF).

In 2013 the City of Albany established a Capital Seed Fund (Community Sporting
Infrastructure Funding Support Program) to support community sport and recreation groups
leverage CSRFF (Small Grants) funding.

With the potential reduction in CSRFF funding in future years and increasing demands for
sport and recreation facilities, the City of Albany developed this policy to provide:

a. Alignment and parameters between the CSRFF Small Grants and the City of Albany’'s
Capital Seed Fund; and

b.  Guidelines for financial support for non-successful CSRFF Small Grant applicants.

Once finalised the City of Albany Sport and Recreation Futures Plan will provide further
direction on the sport and recreation facility needs of the community.

This policy provides clear direction for decision making in relation to (CSRFF) small grant
funding applicants until the adoption of the City of Albany Sport and Recreation Strategic
Plan.

Current Application Process for DSR CSRFF Small Grant Funding

8.

There are two funding rounds for CSRFF Small Grants:

Winter (July); and
Summer (February).

Small grants involve basic level of funding for projects with total values from $5,000 -
$200,000. As per the CSRFF guidelines the LGA has the following responsibilities:

City Officers:

e Undertake a site visit, in partnership with the applicant and a DSR representative.

e Assess, rate and rank all applications received from within Albany’s municipal
boundary. (Note: Projects are ranked numerically and projects cannot be equally
ranked).

e Forward all the information (project sheets and supporting council minutes) to DSR.

City of Albany 2015
102 North Road, Yakamia WA 6330 | PO Box 484, ALBANY WA 6331
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Council:
¢ Review City Officer assessment, amended or endorse project rankings; and

e Record in Council meeting minutes the confirmation and endorsement of financial
contributions.

Policy Statement

9.

10.

11.

The City of Albany recognises the importance of providing or facilitating physical activity
opportunities through accessible, safe and affordable facilities that meet the identified needs
of the community.

The City of Albany will encourage and promote physical activity through:

a. The provision or facilitation of reserves and facilities for structured community sport
and recreation.

b. Providing support to sporting clubs.
C. Promotion of joint provision, shared and multi use community facilities.

The City of Albany’s Capital Seed Fund aligns with the Department of Sport and Recreation
Community Sport and Recreation Facility Fund (CSRFF Small Grants) by:

a. Developing basic infrastructure for sport and recreation.

b. Supporting an increase in participation in sport and recreation with an emphasis on
physical activity, through rational development of good quality, well-designed and well-
utilised facilities.

c. Supporting joint provision and shared use of facilities.

Eligibility

12.

13.

Applicants for CSRFF Small Grant Funding must:

a. Be either an LGA or not for profit sport, recreation or community organisation.
b. Be incorporated under the WA Associations Incorporation Act 1987.

C. Have an Australian Business Number (ABN).

Applicants for Capital Seed Funding must:

a. Be a not for profit sport and recreation community organisation within the boundaries
of the City of Albany municipality.

b. Be incorporated under the WA Associations Incorporation Act 1987.
C. Have an ABN.
d. Be applying for the DSR Small Grants Round.

e. Have discussed their project with Recreation Services, Council Officers.

DOCUMENT UNCONJTROLLED WHEN PRINTED
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14. As per the CSRFF Guidelines the types of projects which will be strongly supported for
Capital Seed Funds include:

a.
b.
c.

d.

Upgrade and additions to existing facilities.
Construction of new facilities to meet sport and active recreation needs.
Lighting projects.

Projects which are ‘shovel ready’.

15. Priority will also be given to projects which lead to contemporary models of joint provision,
facility sharing and rationalisation

Financial Contribution

16. Local government is not obliged to contribute to any successful CSRFF small grant.

17. Requests for the Capital Seed Fund may be considered by Council with the following

conditions:

a. Capital Seed Fund will only be awarded in support of successful CSRFF applications.
b. A maximum of one third of the total estimated project costs (excluding GST).

C. If quotes are inaccurate applicants are responsible for sourcing additional costs.

d. Applicants are responsible for understanding and managing the GST component of

their grant application.

18. If an applicant is unsuccessful Council may still consider contributing the maximum one third
of the total estimated project costs to an applicant’s project with the following conditions:

a.

b.

The applicant has made at least two attempts to leverage CSRFF.

The applicant can source the remaining two thirds of the total estimated project costs
themselves.

Successful -

City honors
Club submits CSRFF Rec Services Council financial Successful - City
application to the

Officer assesses determines Club submits committment honors financial
& makes financial application to committment

City for ranking & recommendatio support and DSR

financial support. n to Council rankings

Unsuccessful -

Club reapplies Unsuccessful -
Club sources

DSR CRSFF PROCESS two thirds and

seeks approval

for City funding
at Council
discretion.

COA CAPITAL SEED
FUNDING
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Budget Allocation and Timeframe

19. The total Capital Seed Funds budget to be allocated each financial year to be determined on
an annual basis

20. Unallocated Capital Seed Funds to be carried forward to the following financial year.

Out of Scope

21. This Policy does not reference, influence or impact other funding or financial assistance
programs delivered by the City, through City Business Units or other programs that may be
delivered from time to time.

Objective

22. The objectives of this policy are to:

a. Provide an equitable and transparent framework for the assessment and ranking of
CSRFF Small Grants in line with the Department of Sport and Recreation CSRFF
guidelines.

b. Ensure all Capital Seed grant applications are considered as part of a strategic
process to ensure the delivery of quality, sustainable facilities which align with the
Councils strategic objectives.

C. Provide a framework for the allocation of the Capital Seed Funds to assist with
leveraging other funding opportunities and maximising the outcomes for the
community.

d. Provide a framework for the allocation of the Capital Seed Funds should an applicant
be unsuccessful in their application to DSR.

e. Limit the City of Albany’s contribution to small grant eligible projects to 33% of the total
project cost.

Legislative and Strategic Context

23. The CSRFF and Capital Seed Funds for community sport and recreation groups directly
relate to the City of Albany Strategic Plan 2023 as outlined in table below:

Strategic Plan Theme Strategic Initiative Strategic Plan Detail
A Sense of Community: to create Sport and Recreation Community Sporting Infrastructure Support
interesting places, spaces and events Infrastructure. Program (Capital Seed Funds).

that reflects our community’s identity,
diversity and heritage.

Responsibility and Policy Custodian Review Position and Date

24. Oversight and delivery of activity generated by this Policy is within the Community Services
Directorate.

25. This policy and procedure is to be reviewed by the Executive Director of Community
Services on or before June 2016.

26. This policy will form part of the future Sport and Recreation Futures Plan suite of documents
(2015 - 2030).

DOCUMENT UNCONTROLLED WHEN PRINTED
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Associated Documents

27.

All following documents relate to this policy:

o City of Albany DRAFT Sport and Recreation Futures Plan (2015 — 2030)
o DSR CSRFF Guidelines and Application Form

e DSR Project Assessment Sheet

¢ City of Albany Public Health Plan

Acronyms
CSRFF Community Sport and Recreation Facility Fund
DSR Department of Sport and Recreation
SSA State Sporting Association
LGA Local Government Authority

Definitions: *

Health: the World Health Organisation defines health as ‘a state of complete physical, mental
and social wellbeing and not merely the absence of disease or infirmity.’

Health and wellbeing take into account the places people live and the policies that shape their
lives, as well as the individual lifestyles people pursue.

Organised Sport and Recreation: involves participation in fixtured sporting events (e.g.
netball/hockey/football) or activities which require the supervision or expertise of an instructor
(e.g. aerobics)

Sport Spaces: provide a setting for formal structured activities. Sport spaces provide a venue
for formal structured sporting activities such as team competitions, physical skill development
and training. Sport spaces are designed to accommodate playing surface, buffer zones and
infrastructure requirements of specific or general sporting activity. Players and spectators
attend with the express purpose of engaging in organised sporting activity, training, and
competition or watch the game. Most sport spaces can be accessed by community members
for informal sport and recreation

Recreation: an activity of leisure for free time often done for enjoyment and can be considered
healthy, fun and social

Recreation Spaces: Provide a setting for informal play and physical activity, relaxation and
social interaction. Recreation spaces can be accessed by all to play, socialise, exercise,
celebrate or participate in other activities that provide personal satisfaction or intrinsic reward.

Active Public Open Space: typically provides for more formal recreational pursuits and
organised sporting activities (e.g. ovals, soccer pitches, netball courts). Active spaces within
parks may also be hard non-green spaces, such as basketball and tennis courts which are
important facilities for physical activity and exercise

Incidental Activity: includes active play and recreation, for example walking the dog,
swimming, walking and cycling for recreation, walking for public transport.

Open Space Classification (from DSR): based on the function and catchment hierarchy.
The function of the space refers to its primary use and expected activities:

e Recreation spaces — provide a setting for informal play and physical activity,
relaxation and social interaction

e Sport spaces — provide a setting for formal structured sporting activities

! Healthy Active by Design www.healthyactivebydesign.com.au/
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Nature spaces: provide a setting where people can enjoy nearby nature and protect local
biodiversity and natural area values

e Co-Location: Locating/integrating two or more facilities on the same or adjacent sites

e Facility Sharing: Locating/integrating two or more groups which utilise the same facility and
operate under a shared management structure.

Document Approval

Document Development Officer: Document Owner: (Member of EMT)

Executive Director Economic

Manager Recreation Services ; .
Development and Commercial Services

Document Control

File Number -

Document Type: CM.STD.7 — Policy

Synergy Reference

NIl - NP1547269

Meta Data: Key Search

&S Sport, Recreation, Grant, Funding, Ranking, Assessment

Status of Document: Council decision: Final Draft.

Location of Document: Intranet, Extranet

Document file details: | N:\Corporate Services\Governance and
Risk\Corporate Documents

Executive Management Team, Community Services Committee

Quality Assurance: and Council.

Distribution: Public Document

Document Revision History

Version | Author Version Description Date
Completed
Manager Draft prepared for review by the Executive
0.1 Recreation Management Team and Community Services 07/07/2015
Services Committee.
Manager
0.2 GO\{ernance Rewevv_ed by Governance & Risk Team. Minor 09/07/2015
& Risk formatting amendments made.
Management
0.3 PA to EDCS | Reviewed, changes made from feedback and 14/07/2015
formatted.
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PROJECT ASSESSMENT SHEET
This page is for the use of the relevant Local Government Authority to be used for both community and LGA
projects. Please attach copies of council minutes relevant to the project approval.

Name of Local Government Authority:
Name of Applicant:

Note: The applicant’s name cannot be changed once the application is lodged at DSR.

Section A
The CSRFF principles have been considered and the following assessment is provided:
(Please include below your assessment of how the applicant has addressed the following criteria)

All applications

Satisfactory Unsatisfactory Not relevant

Project justification ] ] L]
Planned approach ] ] [l
Community input ] ] [l
Management planning ] ] L]
Access and opportunity ] ] [l
Design ] ] L]
Financial viability ] [] []
Co-ordination ] ] [l
Potential to increase Physical activity L] ] ]
Sustainability [] [] []

Development applications only

Satisfactory Unsatisfactory Not relevant

Location ] ] L]
Sustainability [] [] []
Co-Location ] ] ]
Special Interest Group ] ] [l

Section B

LGA — priority ranking of this project

Priority ranking of no of applications of applications received

received

Is this project consistent with the [] Local Plan [] Regional Plan [] State Plan

Have all planning and building approvals
been given for this project? L1 yes L1 No

If no, what approvals are still outstanding?

Project Rating (Please tick the most appropriate box to describe the project)
Well planned and needed by municipality

Well planned and needed by applicant

Needed by municipality, more planning required
Needed by applicant, more planning required
Idea has merit, more planning work needed

Mmoo >
Oooodg

Not recommended

Our whole
Community wins
7 Page | 1
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LGA comments (Required):

Signhed

Position

Date

Applications for CSRFF funding must be submitted to your Department of Sport and Recreation office by
4pm on the last working day in August. Late applications cannot be accepted in any circumstances.

DSR OFFICES

PERTH OFFICE

246 Vincent Street
Leederville WA 6007
PO Box 329

Leederville WA 6903

Tel:  (08) 9492 9700
Fax: (08) 9492 9711

PEEL

Suite 94

16 Dolphin Drive

PO Box 1445
Mandurah WA 6210
Tel: (08) 9550 3100
Fax: (08) 9550 3199

PILBARA
Karratha Leisureplex

Dampier Hwy, Karratha

PO Box 941

Karratha WA 6714
Tel: (08) 9182 2100
Fax: (08) 9182 2199

SOUTH WEST

80A Blair Street

PO Box 2662
Bunbury WA 6230
Tel: (08) 9792 6900
Fax: (08) 9792 6999

Our whole
Community wins

GREAT SOUTHERN
22 Collie Street
Albany WA 6330
Tel: (08) 9892 0100
Fax: (08) 9892 0199

GASCOYNE

4 Francis Street

PO Box 140
Carnarvon WA 6701
Tel: (08) 9941 0900
Fax: (08) 9941 0999

GOLDFIELDS

106 Hannan Street
PO Box 1036
Kalgoorlie WA 6430
Tel: (08) 9022 5800
Fax: (08) 9022 5899

KIMBERLEY — Kununurra
Government Offices

Cnr Konkerberry Drive and
Messmate Drive

PO Box 1127

Kununurra WA 6743

Tel: (08) 9166 4900

Fax: (08) 9166 4999

WHEATBELT - NORTHAM
298 Fitzgerald Street

PO Box 55

Northam WA 6401

Tel: (08) 9690 2400

Fax: (08) 9690 2499

WHEATBELT — NARROGIN
Government Offices

Level 2, 11-13 Park Street Narrogin
WA 6312

Telephone 0429 881 369

Facsimile (08) 9881 3363

MID-WEST

Level 1, 268-270
Foreshore Drive

PO Box 135
Geraldton WA 6530
Tel: (08) 9956 2100
Fax: (08) 9956 2199

KIMBERLEY — Broome
Unit 2, 23 Coghlan Street
PO Box 1476

Broome WA 6725
Telephone (08) 9195 5750
Facsimile (08) 9166 4999
Mobile 0438 916 185

Page | 2
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Government of Western Australia
Department of Sport and Recreation

DSR file
Enquiries
Phone
Email

I

2014/1092

Chris Thompson

9892 0156
chris.thompson@dsr.wa.gov.au

(LMW

(;\'\'Y OF ALBA/V}, | City of Abany Records

Mr Graham Foster )fec N gg/lggﬂm
Chief Executive Officer date 22 JUN 2015
City of Albany dfficer RDO5.DCEO
PO Box 484 A ,/  ‘ftach

20X D8
ALBANY WA 6331 sCORDS OFF}S’E/ /2.X >

et 3ox+\Vol D8*91

Dear Mr Foster,

COMMUNITY SPORTING AND RECREATION FACILITIES FUND (CSRFF) 2016/17
FUNDING ROUND

The Department of Sport and Recreation (DSR) seeks applications from incorporated,
not for profit community groups and Local Government Authorities (LGAs) for financial
support through the CSRFF.

Through the CSRFF funding program, the State Government provides financial
assistance to community groups and local governments to develop basic, sustainable
infrastructure for sport and recreation. The program aims to increase physical activity
and participation in sport and recreation and is an incentive for the rational development
of good quality, well designed and well utilised facilities.

The 2016/17 funding round will have $7 million available for allocation.

As a result of the reduction in funding available for the 2016/17 round, there have been
several policy changes for this round to ensure the program best meets its objectives. A
CD-ROM that outlines the CSRFF policies and guidelines for the forthcoming round is
enclosed. Please note the following key CSRFF policy changes:

e The maximum grant request will be reduced from $3 million to $1 million;

e The CSRFF small grants allocation will be reduced from two $750,000 rounds to
two $500,000 rounds (commencing in the 2016/17 February Small Grants
round); and

e The maximum State contribution to a CSRFF project will decrease from 83.33
percent to 66.66 percent of the project cost.

In addition to the 2016/17 policy changes the following policy changes have recently
been implemented:
e Annual and Forward Planning grant recipients are now able to claim 25 percent
of their grant upon the signing of a major works contract. 50 percent of the grant
may then be claimed once expenditure has reached 50 percent. The final 25
percent of the grant is to be claimed upon the completion of the project. Small
grants will continue to receive an up-front payment upon the signing of a works
contract.
e For projects with a total project cost over $250,000 or those deemed necessary
by DSR applicants are required to erect signage in accordance with the new
CSRFF Signage Style Guide during construction periods.

246 Vincent Street Leederville Western Australia 6007
PO Box 329 Leederville Western Australia 6903
Telephone (08) 9492 9700 Facsimile (08) 9492 9711
Email info@dsr.wa.gov.au

Web www.dsr.wa.gov.au

Building stronger, healthier, happier and safer communities
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The next CSRFF round timelines are summarised below:
2016/17 CSRFF ANNUAL AND FORWARD PLANNING ROUND TIMELINE

2 June 2015 Round opened

31 August 2015 Club and Community Group applications must be submitted to
LGA by end of August 2015 to ensure council endorsement

30 September 2015 Applications to be lodged at your regional DSR office

CSRFF JULY SMALL GRANT ROUND TIMELINE
(2015/16 funding round - $750,000 available)

1 July 2015 Round opens

31 July 2015 Club and Community Group applications must be submitted to
LGA by end of July to ensure Council endorsement

31 August 2015 Applications to be lodged at your regional DSR office

CSRFF FEBRUARY SMALL GRANT ROUND TIMELINE
(2016/17 funding round - $500,000 available)

1 February 2016 Round opens

26 February 2016 Club and Community Group applications must be submitted to
LGA by end of February to ensure Council endorsement

31 March 2016 Applications to be lodged at your regional DSR office

LGAs may determine the close off date for applications from their local community clubs
and groups. This is to ensure applications are lodged to the department on time with the
appropriate LGA assessment and council endorsement.

Application forms are available from their relevant LGAs (Metropolitan) or DSR Regional
Office (Regional WA). All applicants must contact their nearest DSR office to discuss the
project and its eligibility for funding.

It is very important that applicants can demonstrate that their project will be completed
and the grant satisfactorily acquitted within the proposed timeframe. Projects that are
not completed in accordance with the proposed schedule have a significant impact on
the government’s financial position.

Thank you for your involvement in the CSRFF process and your commitment to the
provision of quality infrastructure for sport and recreation. | look forward to continuing
the development of our partnership in the future.

Yours sincerely

Zz
REDACTED

~—

Graham Brimage
A/Director General

11 June 2015
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