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Community & Corporate Services Committee 
Terms of Reference 

 

Function:  

This Committee is responsible for: 

• Community Services: Achieving the outcomes outlined in the Strategic Community Plan, focusing on a 
diverse and inclusive community, happiness, health, and resilience, and community engagement. 

• Corporate & Commercial Services: Delivering the outcomes outlined in the Strategic Community Plan, 
emphasizing safety, resilience, economic strength, tourism, visionary leadership, and workplace culture. 

• Monitoring the City's financial health and strategies. 

• Conducting internal reviews of service complaints. 

It accomplishes this by: 

• Developing policies and strategies. 

• Creating progress measurement methods. 

• Receiving progress reports. 

• Considering officer advice. 

• Debating current issues. 

• Offering advice on effective community engagement and progress reporting. 

• Making recommendations to Council. 

Chairperson: City of Albany elected member, elected from the Committee.  

Membership: Open to all elected members  

Meeting Schedule: Monthly Meeting Location: Council Chambers  

Directorates: Corporate & Commercial Services and Community Services  

Executive Officer(s): 

• Executive Director Corporate & Commercial Services 

• Executive Director Community Services  

Delegated Authority: None 
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1. DECLARATION OF OPENING   

 

2. PRAYER AND ACKNOWLEDGEMENT OF TRADITIONAL LAND OWNERS 
 

“Heavenly Father, we thank you for the peace and beauty of this area. Direct and prosper the deliberations 

of this Council for the advancement of the City and the welfare of its people. Amen.” 
 

“We would like to acknowledge the Noongar people who are the Traditional Custodians of the Land. 
 

We would also like to pay respect to Elders past, present and emerging”. 

 

3. RECORD OF APOLOGIES AND LEAVE OF ABSENCE 

Mayor       G Stocks  

Councillor      R Sutton 
 Councillor      L MacLaren  

Councillor      C McKinley 
 Councillor      M Lionetti  

Councillor      I Clarke 

Councillor      T Brough 
Councillor      P Terry (Deputy Chair) 
 
Staff: 

 Chief Executive Officer     A Sharpe  
Executive Director Corporate & Commercial Services  M Gilfellon 
Executive Director Community Services    N Watson 
 

 Meeting Secretary     C Crane 

 
Apologies: 
Councillor      R Stephens (Chair)  
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4. DISCLOSURES OF INTEREST 

Name Committee/Report 
Item Number 

Nature of Interest 

   

 

5. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 
 PUBLIC QUESTION TIME  
In accordance with City of Albany Standing Orders Local Law 2014 (as amended) the following points apply to 
Public Question Time: 
 

Clause 5) The Presiding Member may decide that a public question shall not be responded to where— 
(a) the same or similar question was asked at a previous Meeting, a response was provided and the 

member of the public is directed to the minutes of the Meeting at which the response was provided; 
(b) the member of the public asks a question or makes a statement that is offensive, unlawful or 

defamatory in nature, provided that the Presiding Member has taken reasonable steps to assist the 
member of the public to rephrase the question or statement in a manner that is not offensive, 
unlawful or defamatory. 

 
6. PETITIONS AND DEPUTATIONS Nil.  

 

7. CONFIRMATION OF MINUTES 

 

DRAFT MOTION 
 
THAT the unconfirmed minutes of the Community and Corporate Services Committee meeting held on  
9 June 2026, as previously distributed, be CONFIRMED as a true and accurate record of proceedings. 
 

 

8. PRESENTATIONS Nil.  

 

9. UNRESOLVED BUSINESS FROM PREVIOUS MEETINGS Nil. 
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CCS806: MONTHLY FINANCIAL REPORT – MAY 2026  
 

Proponent / Owner : City of Albany 

Attachments : Monthly Financial Report – May 2026 

Report Prepared By : Manager Finance 

Authorising Officer:  : Executive Director Corporate & Commercial Services 

COUNCIL PLAN ALIGNMENT 

• Pillar: Leadership. 

• Outcome: A well-governed city with visionary leadership and strong trusted 

partnerships, that uses resources wisely to meet local needs. 

• Strategic Priority: Deliver optimised asset and financial management with planned 

capital improvements. 

IN BRIEF 

• Under the Local Government Financial Management Regulations, a local government 
is to prepare monthly a statement of financial activity and statement of financial position 
that is presented to Council. 

• The City of Albany’s Monthly Financial Report (inclusive of the statement of financial 
activity and the statement of financial position) for the period ending 31 May 2026 has 
been prepared and is attached. 

• In addition, the City provides Council with a monthly investment summary to ensure the 
investment portfolio complies with the City’s Investment of Surplus Funds Policy. 

• The financial information included within the Monthly Financial Report for the period 
ended 31 May 2026 is preliminary and has not yet been audited. 

RECOMMENDATION 

CCS806: AUTHORISING OFFICER RECOMMENDATION 
 
THAT the Monthly Financial Report for the period ending 31 May 2026 be RECEIVED.  

 

DISCUSSION 

1. To fulfil statutory reporting obligations, the Monthly Financial Report prepared provides a 
snapshot of the City’s year to date financial performance. The report provides the: 

 Statement of Financial Activity by nature classifications (satisfying Regulation 34 of 
the Local Government (Financial Management) Regulations 1996); 

 Statement of Financial Position (satisfying Regulation 35 of the Local Government 
(Financial Management) Regulations 1996); 

 Basis of Preparation; 

 Explanation of material variances to year-to-date budget; 

 Net Current Asset & Funding Position; 

 Investment Portfolio Snapshot; 

 Receivables; and 

 Capital Acquisitions. 
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2. Additionally, each year a local government is to adopt a percentage or value to be used in 
the Statement of Financial Activity for reporting material variances. Under Council item 
CCS732, Council approved that a variance between actual and budget-to-date of greater 
than $100,000 is a material variance for reporting purposes in the Statement of Financial 
Activity for 2025/2026. 

3. The Statement of Financial Activity and Statement of Financial Position may be subject to 
year-end adjustments and have not been audited. 

4. It is noted that rounding errors may occur when whole numbers are used, as they are in the 
reports that follow. The ‘errors’ may be $1 or $2 when adding sets of numbers.  This does 
not mean that the underlying figures are incorrect.” 

STATUTORY IMPLICATIONS 

5. The Local Government (Financial Management) Regulations 1996 stipulate that each 
month Local Governments are required to prepare and report a Financial Activity Statement 
(reg 34) and a Financial Position Statement (reg 35). 

6. Each of these statements are to be presented at an ordinary meeting of the council within 
two months after the end of the relevant month, as well as recorded in the minutes of the 
meeting at which it is presented. 

POLICY IMPLICATIONS 

7. The City’s 2025/26 Annual Budget provides a set of parameters that guides the City’s 
financial practices.  

8. The Investment of Surplus Funds Policy stipulates that the status and performance of the 
investment portfolio is to be reported monthly to Council. 

FINANCIAL IMPLICATIONS 

9. Expenditure for the period ending 31 May 2026 has been incurred in accordance with the 
2025/26 budget parameters.  

10. Details of any budget variation more than $100,000 (year to date) is outlined in the 
Statement of Financial Activity. There are no other known events, which may result in a 
material non-recoverable financial loss or financial loss arising from an uninsured event. 

LEGAL IMPLICATIONS 

11. Nil. 

ENVIRONMENTAL CONSIDERATIONS 

12. Nil. 

ALTERNATE OPTIONS 

13. Nil. 

CONCLUSION 

14. The Authorising Officer’s recommendation be adopted. 

15. It is requested that any questions regarding this report are submitted to the Executive 
Director Corporate & Commercial Services by 4pm of the day prior to the scheduled meeting 
time. All answers to submitted questions will be provided at the Committee meeting. This 
allows a detailed response to be given to the Committee in a timely manner. 

 

Consulted References : Local Government (Financial Management) Regulations 1996 

File Number : FM.FIR.7  
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CCS807:  LIST OF ACCOUNTS FOR PAYMENT – MAY 2026 
 

Business Entity Name : City of Albany  

Attachments : List of Accounts for Payment  

Report Prepared By : Manager Finance 

Authorising Officer:  : Executive Director Corporate and Commercial Services 

COUNCIL PLAN ALIGNMENT 

• Pillar: Leadership 

• Outcome: A well-governed city with visionary leadership and strong trusted partnerships, 
that uses resources wisely to meet local needs. 

• Strategic Priority: Deliver optimised asset and financial management with planned 
capital improvements. 
 

IN BRIEF 

• Council has delegated to the Chief Executive Officer the exercise of its power to make 
payments from the City's municipal and trust funds. In accordance with Regulation 13 of 
the Local Government (Financial Management) Regulations 1996, a list of accounts paid 
by the Chief Executive Officer is to be provided to Council. 
 

RECOMMENDATION 

CCS807: AUTHORISING OFFICER RECOMMENDATION 

 
THAT the list of accounts authorised for payment under delegated authority to the Chief 
Executive Officer for the period ending 31 May 2026 totalling $8,726,248.98 be 
RECEIVED. 

 

DISCUSSION 

1. The table below summarises the payments drawn from the City’s Municipal and Trust funds 
for the period ending 31 May 2026. Please refer to the Attachment to this report. 

Fund Transaction Type Amount ($) % 

Municipal Electronic Funds Transfer $6,007,219.37   68.8 

Municipal Payroll $2,518,676.29 28.9 

Municipal Credit Cards $50,105.22 0.6 

Municipal Other $150,248.10 1.7 

Trust N/A $0.00 0.0 

TOTAL  $8,726,248.98 100.0% 

 

2. Included within the Electronic Funds Transfers from the City’s Municipal account are 
Purchasing Card transactions, required to be reported under Regulation 13(A), totalling: 
$9,533.81. 

3. The table below summaries the total outstanding creditors as at 31 May 2026. 

Aged Creditors Amount ($) 

Current $3,770,861.14 

30 Days $174,709.41 

60 Days $9,622.08 

90 Days $21,804.39 

TOTAL $3,976,997.02 
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STATUTORY IMPLICATIONS 

4. Regulation 12(1)(a) of the Local Government (Financial Management) Regulations 1996 
provides that payment can only be made from the municipal fund or a trust fund if the Local 
Government has delegated this function to the Chief Executive Officer or alternatively 
authorises payment in advance. 

5. The Chief Executive Officer has delegated authority to make payments from the municipal 
and trust fund.  

6. Regulation 13 of the Local Government (Financial Management) Regulations 1996 provides 
that if the function of authorising payments is delegated to the Chief Executive Officer, then 
a list of payments must be presented to Council and recorded in the minutes. 

7. As part of the Local Government Regulations Amendment Regulations 2023 (SL2023/106), 
additional reporting is now required by Local Governments. Regulation 13(A), a new 
regulation, requires Local Governments to report on payments by employees via purchasing 
cards. 

POLICY IMPLICATIONS 

Expenditure for the period to 31 May 2026 has been incurred in accordance with the 2025/2026 

budget parameters. 

FINANCIAL IMPLICATIONS 

Expenditure for the period to 31 May 2026 has been incurred in accordance with the 2025/2026 

budget parameters. 

 

LEGAL IMPLICATIONS 

8. Nil 

ENVIRONMENTAL CONSIDERATIONS 

9. Nil 

ALTERNATE OPTIONS 

10. Nil 

CONCLUSION 

11. That the list of accounts have been authorised for payment under delegated authority. 

12. It is requested that any questions on specific payments are submitted to the Executive 
Director Corporate Services by 4pm of the day prior to the scheduled meeting time. All 
answers to submitted questions will be provided at the Committee meeting. This allows a 
detailed response to be given to the Committee in a timely manner.  

 

Consulted References : Local Government (Financial Management) Regulations 1996 

File Number  : FM.FIR.2  
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CCS808: DELEGATED AUTHORITY REPORTS – 16 MAY 2026 TO 15 JUNE 

2026 
 

Proponent / Owner : City of Albany 

Attachments : Executed Document and Common Seal Report 

Report Prepared By : PA to Mayor and Councillors  

Authorising Officer:  : Chief Executive Officer  

COUNCIL PLAN ALIGNMENT 

• Pillar: Leadership 

• Outcome: A well-governed city with visionary leadership and strong trusted 

partnerships, that uses resources wisely to meet local needs. 

• Strategic Priority: Lead as a community-focused, values-led council. 

RECOMMENDATION 

CCS808: AUTHORISING OFFICER RECOMMENDATION 
 
THAT the Delegated Authority Reports 16 May 2026 to 15 June 2026 be RECEIVED. 

BACKGROUND 

1. In compliance with Section 9.49A of the Local Government Act 1995 the attached report 
applies to the use of the Common Seal and the signing of documents under Council’s 
Delegated Authority: 

• Delegation: LG1.18 – Sign Documents on Behalf of the City of Albany (Authority to 

Executive Deeds & Agreements and apply the Common Seal)  

• Delegation: LG4.06– Provide Donations, Sponsorship, Subsidies & Authority to Apply 

for Grant Funding (Including the provision of sponsorship through the waiver of fees 

& charges) 

• Delegation: LG5.05 – Award Contracts (Supply of Equipment, Goods, Materials & 

Services) 
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CCS809: WRITE-OFF RATES DEBT REPORT AS AT 30 JUNE 2026 
 

Proponent : City of Albany 

Attachments : Rates Debt Write-Off Report 

Report Prepared by : Manager Finance 

Authorising Officer  : Executive Director Corporate and Commercial  

 

COUNCIL PLAN ALIGNMENT 

• Pillar: Leadership. 

• Outcome: A well-governed city with visionary leadership and strong trusted partnerships, 
that uses resources wisely to meet local needs. 

• Strategic Priority: Deliver optimised asset and financial management with planned capital 
improvements 
 

RECOMMENDATION 

CCS809: AUTHORISING OFFICER RECOMMENDATION 
 
THAT the Rates Debt Write Off Report as at 30 June 2026 be RECEIVED. 
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CCS810: TENDERS AWARDED REPORT – JANUARY TO JUNE 2026 

 

Proponent : City of Albany 

Attachments : Tenders Awarded – January to June 2026 

Report Prepared by : Manager Finance 

Authorising Officer  : Executive Director Corporate & Commercial Services 

COUNCIL PLAN ALIGNMENT 

• Pillar: Leadership. 

• Outcome: A well-governed city with visionary leadership and strong trusted partnerships, that 
uses resources wisely to meet local needs.  

• Strategic Priority: Enable a well informed and engaged community 
 
In Brief: 

• This report provides Council with a summary of tenders awarded during January to June 2026, 
including those endorsed by Council where the contract value exceeded $1.0 million. 

• The report is presented for information and transparency purposes. 

• Further information relating to City of Albany Tenders can be found on the City’s website at: 
https://www.albany.wa.gov.au/council/working-with-the-city/quotes-tenders/tender-
register.aspx 

RECOMMENDATION 

CCS810: AUTHORISING OFFICER RECOMMENDATION 
 
THAT the Tenders Awarded Report – January to June 2026 be RECEIVED. 

 

BACKGROUND 

1. The City undertakes tender processes in accordance with the Local Government Act 1995, the 
Local Government (Functions and General) Regulations 1996, and the City’s Purchasing and 
Buy Local Policies. 

2. Tenders with a total contract value exceeding $1.0 million are required to be endorsed by Council, 
while other tenders may be awarded under delegated authority. 

3. In accordance with good governance and transparency principles, a consolidated report of all 
tenders awarded during the period is presented to Council for noting, inclusive of both delegated 
and Council-endorsed tender awards. 

DISCUSSION 

4. All tenders listed in this report have been awarded following a competitive procurement process 
and assessed against the advertised evaluation criteria, including price and qualitative 
considerations. 

5. Where applicable, tenders were endorsed by Council prior to award due to their value exceeding 
$1.0 million. All other tenders were awarded under delegated authority in accordance with 
legislative and policy requirements. 

6. The City’s Buy Local Policy was applied during the quantitative evaluation of tenders, with 
consideration given to opportunities to support local businesses where this aligned with value-
for-money and probity principles. 

7. No further decision is required by Council in relation to the tenders included in this report. 

https://www.albany.wa.gov.au/council/working-with-the-city/quotes-tenders/tender-register.aspx
https://www.albany.wa.gov.au/council/working-with-the-city/quotes-tenders/tender-register.aspx
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GOVERNMENT CONSULTATION 

8. Nil 

PUBLIC CONSULTATION 

9. In accordance with legislative requirements, tenders included in this report were publicly 
advertised as required under the Local Government (Functions and General) Regulations 1996. 

10. No additional public consultation was undertaken or required. 

STATUTORY IMPLICATIONS 

11. The tender processes and awards outlined in this report comply with: 

a. Local Government Act 1995; and 

b. Local Government (Functions and General) Regulations 1996. 

POLICY IMPLICATIONS 

12. The tenders were awarded in accordance with the City’s Purchasing Policy, Buy Local Policy, 
and delegated authority framework where applicable. 

RISK IDENTIFICATION & MITIGATION 

13. The risk identification and categorisation relies on the City’s Enterprise Risk and Opportunity 
Management Framework. 

Risk Likelihood Consequence Risk 
Analysis 

Mitigation 

Reputation Risk: Perceived lack of 

transparency in procurement 

activities. 

Possible Minor Medium Regular reporting of tender awards to Council 

to support transparency, accountability, and 

good governance. 

 
 

FINANCIAL IMPLICATIONS 

14. The financial commitments associated with the awarded tenders have been accommodated 
within existing, Council-approved budgets. 

LEGAL IMPLICATIONS 

15. Nil 

ENVIRONMENTAL CONSIDERATIONS 

16. Nil 

ALTERNATE OPTIONS 

17. Council may choose not to receive the report; however, this would not affect the validity of tenders 
already awarded in accordance with legislative and delegated authority requirements. 

CONCLUSION 

18. This report is presented to Council for information, providing transparency regarding tenders 
awarded during the reporting period. 

19. It is recommended that Council receive the report as presented. 

 

Consulted References : 
Local Government Act 1995; 
Local Government (Functions and General) Regulations 1996 

File Number : CM.TEN.7 

Previous Reference : CCS774: OCM 24/02/2025 
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