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Body Worn Camera Policy
[bookmark: _Toc395782886][bookmark: _Toc395782887]Objective
[bookmark: _Toc395782888]To provide guidance and the framework for wearing, operating, activation, data storage and includes the use of recorded data of Body Worn Cameras (BWC) by City of Albany (City) Authorised Persons to support the execution of duty and daily engagement with the community. 

BWC technology aims to promote and maintain a safe workplace for Authorised Persons by discouraging and documenting interactions with aggressive persons and provide the means and opportunity to capture admissions and visual evidence during investigations and interactions with members of the public in the context of day to day Municipal Law Enforcement taskings. 

Scope
This policy applies to:

· City Authorised Persons trained in the use of and approved to wear BWCs by the Chief Executive Officer (CEO).
· Line Managers responsible for Authorised Persons and Information Technology (IT) Support Officers, insofar as they have supervisory and technical responsibilities in relation to BWC data storage and disposal.
Policy Statement
Policies and Procedures

Separate procedural guidelines (activation framework) have been developed to support the implementation of this policy and direct the wearing, use, auditing and management of BWCs and recorded data. 

Recording an incident

Approved officers must activate BWC recording when it is safe and practicable to do so and when the approved person reasonably believes its use will:

· Provide transparency and a factual record of actions and events; 
· Where they have reasonable concern for their safety or welfare (or that of another person);
· If an occupational violence incident occurs or their evaluation indicates the occurrence of an incident is imminent; 
· To assist in capturing evidence of a breach of an Act, legislation, or local law the City is responsible for.
· Improve interaction with a member of the public or community; and 
· As directed by their supervisor for purposes related to safety or welfare of employees or other persons, or for training purposes where none of the above apply and other persons have been informed the reason for the activation and are a party to the training.

Prior to activating the BWC recording, or as soon as practicable after the recording commences and it is safe to do so, the Authorised Person must verbally alert all parties in the immediate vicinity that the interaction is being recorded on a BWC. The alert should focus on the use of the device for the protection of all parties.

A BWC should only be de-activated where it is safe and practicable to do so and when the approved officer reasonably believes there is no longer an operational reason for its use.

BWC recording will not be activated except in accordance with this policy and the activation framework. If an authorised person becomes aware that recording has commenced inadvertently, the camera must be turned off immediately and the activation documented. 

Wilfully activating the BWC recording for any unauthorised purpose may deemed to be a criminal offence and may result in disciplinary and legal action. 

Footage obtained through the use of a BWC is classed as a state record and can only be destroyed in accordance with the State Records Act 2000.


Access, use and disclosure of recorded data

Access to the original recorded data for the purpose of reviewing and extracting recorded data will be restricted to the approved officer, Ranger Coordinator, Manager of Public Health and Safety, or Designated Information Technology Manager, insofar as their technological responsibilities and as directed by the CEO. 

Access to an extract of the recorded data for the purpose of viewing, copying or disclosing recorded data will be restricted to an approved officer, Ranger Coordinator, Manager of Public Health and Safety, and as directed by the CEO.

The Surveillance Devices Act 1998 (SDA) defines a private conversation as any conversation carried on in circumstances that may reasonably be taken to indicate that any of the parties to the conversation desires it to be listened to only by themselves but does not include a conversation carried on in any circumstances in which the parties to the conversation ought reasonably to expect that the conversation may be overheard.

Private conversations may not be listened to by anyone other than those that were a party to it. To avoid recording any private conversation, approved officers must always verbally inform any person that they are being recorded, if there is a chance that the conversation could be considered private. 

[bookmark: _Toc395782889]Legislative and Strategic Context 
Because of its capacity to record audio-visual interactions in any setting, BWC use is regulated by the Surveillance Devices Act 1998 (SDA). 

This Act regulates the use of listening devises in respect of private conversations and optical surveillance devices in respect to private activities. 

Recorded data from BWC becomes stored data the release of which is regulated by:
· Surveillance Devices Act 1998
· State Records Act 2000
· Freedom of Information Act 1992
· Evidence Act 1906
· Criminal Procedure Act 2004
· Privacy Act 1988 (Cmth)

This policy aligns with the City of Albany Strategic Community Plan 2032 objective 3.1 Improve Community Safety and managing risk by promoting workplace health and safety.

[bookmark: _Toc126653903][bookmark: _Toc395782890]Review Position and Date
This policy position is to be reviewed by the document owner every three years. 

[bookmark: _Toc395782891]Associated Documents
Documents that have a bearing on this policy and that may be useful reference material for users of this policy, follow: 
· Activation Framework
· Training through ELMO
· Code of Conduct for Persons with Access to Recorded Material (Audio, CCTV, Camera Footage)
· Release Form for Recorded Material (CCTV, Surveillance Photographs, Audio) (30/06/2022)



[bookmark: _Toc395782892]Definitions
Key terms and acronyms used in the policy, and their definitions: 
· BWC means Body Worn Camera and is a device that is worn on the person capable of recording both audio and visual images simultaneously. 
· Record, in relation to a private conversation, includes a statement prepared from such a record and to record includes visual and sound recording. Record also includes, for the purpose of State Records Act 2000, anything from which images, sounds or writings can be reproduced with or without the aid of anything else; and any thing on which information has been sorted or recorded, wither mechanically, magnetically, or electronically.
· private conversation means any conversation carried on in circumstances that may reasonably be taken to indicate that any of the parties to the conversation desires it to be listened to only by themselves, but does not include a conversation carried on in any circumstances in which the parties to the conversation ought reasonably to expect that the conversation may be overheard
· private activity means any activity carried on in circumstances that may reasonably be taken to indicate that any of the parties to the activity desires it to be observed only by themselves, but does not include an activity carried on in any circumstances in which the parties to the activity ought reasonably to expect that the activity may be observed
· Authorised Audio & Visual Operations, allows for the viewing and use of recorded material, with the condition that material is not to be used to ‘Performance Manage’ staff unless directed and authorised by the Manager People & Culture (Code of Conduct for Recorded Material acquired on city of Albany Property).
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